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Legislation/local law 
requirements  

Local Government Act 1995, Section 2.7 
 

Relevant Delegation  Nil 

Related policy procedures 
and documents  

Freedom of the City Nomination Form 

 
Introduction   
 
The City of Kwinana recognises individuals who have made exceptional and lasting 
contributions to the local community. The Freedom of the City is the highest honour Council 
can bestow, acknowledging outstanding service and commitment. 
 
This policy provides a clear and consistent framework for the nomination, assessment, and 
awarding of the Freedom of the City, ensuring it is reserved for those whose achievements 
exemplify the City’s values and dedication to the local Kwinana community. 
 
 
Purpose 
 
To recognise outstanding achievements, dedicated service to the community over an 
enduring period of time and meritorious service to the City of Kwinana.  
  
 
Objective  
 
To provide a clear and consistent framework for recognising and formally honouring 
individuals whose outstanding contributions have significantly benefited the City of Kwinana 
and its community. 
 
 
Scope  
 
Subject to the eligibility and selection criteria of this Policy being met, Council may, by 
resolution, confer the title of ‘Freedom of the City’ to a person who has rendered an 
exceptional and enduring service to the local Kwinana community.  
 
The title of ‘Honorary Freedom of the City’ may also be conferred to a former Mayor of the 
City.  
Any nomination must be presented to Council for formal consideration and adopted by an 
absolute majority of Council. 



 

 
 

 
 

Policy Provisions 
 
Definitions  
 
Nil 
 
 
Policy 
 
Eligibility Criteria 
Freedom of the City may be awarded to individuals who have given extensive and 
distinguished service to the community (e.g. service to other organisations, voluntary and 
community groups) in a largely voluntary capacity. 
 
Nominees will be assessed on their record of service to the local community, which is to 
consider: 

a) length of service in a field (or fields) of activity; 
b) level of commitment to the field (or fields) of activity; 
c) personal leadership qualities; 
d) benefits to the community of the City of Kwinana resulting from the nominee’s work; 

and 
e) specific and special achievements of the nominee. 

 
Nominees must have lived within the City of Kwinana for a significant number of years (no 
less than 12 years).  
 
Nominators must declare any relationship between the nominee, and Elected Member or 
City Officer. 
 
Council may also consider conferring the title posthumously where appropriate.  
 
Note: Serving Elected Members and employees of the City of Kwinana are not eligible to be 
nominated.  

 
Nomination Procedure 
Nominations may be made by Elected Members, individuals or organisations and are to be 
sponsored by an Elected Member of the City of Kwinana. They are to be submitted to the 
Mayor on the Freedom of the City Nomination Form. 
 
The Freedom of the City Nomination Form includes:  

f) Summary of nominee’s achievements and service to the community 

• Examples of how they have demonstrated outstanding qualities 
• What they have done to make things better for others 
• The role(s) or area(s) in which they have excelled 
• The period of time, or dates of service (if known) 

g) Referee contact details; 
h) All supporting documents (certificates etc) and evidence of other awards or recognition 

received by the nominee are to accompany the Freedom of the City Form. 



 

 
 
 

 

 
Nominations are to be made in the strictest confidence without the knowledge of the 
nominee. 
 
On receipt of a nomination the Mayor is to convene a meeting of the Freedom of the City 
Working Group. 
 
The Freedom of the City Working Group is to consider the nomination and make a 
recommendation to the Council whether or not to confer the title ‘Freedom of the City’ on the 
nominee. 
 
Council is to consider the item behind closed doors. 

 
Once a nomination has been accepted by Council, the nominee and any person(s) or 
organisation(s) involved in the nomination are to be informed of the decision and a suitable 
media release is to be distributed. 
 
Honorary Freedom of the City 
A person who has acted as Mayor at the City of Kwinana for a period of 12 consecutive 
years is to be made an Honorary Freedom of the City automatically in recognition of their 
service and leadership given to the City. 

 
The appointment is to be made at the conclusion of their term of office. 
 
Awarding the Titles 
The formal conferring of these titles is to be carried out at a civic reception held by Council. 
This may be a special reception for this purpose, or the ceremony may form a focal point of 
any other suitable reception hosted by Council.  
 
The decision on the occasion and format of the ceremony is to rest with the Mayor in 
consultation with the Chief Executive Officer. 
 
The successful nominee is to receive a certificate (framed in a quality frame) and an official 
name badge (of a similar design to Elected Member badges) which confirms his or her 
status. 
 
Privileges 
The successful nominee is to have their name displayed on the City’s Freedom honour 
board. 
 
Freedom of the City and Honorary Freedom of the City shall be invited to attend civic 
functions of the City at the discretion of the Mayor. 

 
A City of Kwinana corporate jacket is to be offered to each Freedom of the City or Honorary 
Freedom of the City upon request.  

 
Note: Corporate jackets are to be replaced where they are damaged to an extent to be 
unserviceable through reasonable wear and usage, approved by the Chief Executive Officer. 
 
Number of Freedom of the City within the City 
There is no limit on the number of persons upon which the title of Freedom of the City of 
Kwinana may be conveyed. 
 



 

 
 
 

 

 
Revocation of Title of Freedom of the City or Honorary Freedom of the City 
Council, by resolution, shall also have the ability to revoke the title bestowed upon a person, 
if a criminal matter for which the  Freedom of the City or Honorary Freedom of the City  in 
question was found guilty of, or for any other matter, was considered by Council to have 
caused embarrassment, damage to the reputation of Council and/or the municipality, or that 
the ongoing recognition of such a title on this person by the City was deemed by Council to 
be inappropriate. 

 
The removal of the name from Honour Boards and other places and any other such items 
will be at the discretion of Council and conducted through liaison with the Mayor and the 
Chief Executive Officer. 
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